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«006 yreepxknenun [IpaBun BHyTpeHHETO
TPYAOBOIO PACIIOPSIKA aIMUHUCTPALIUH
MYHHIHIATEHOTO 00pa3oBaHus
«Tarapo0arMaKoBCKHi CEIILCOBETY

B cootBercTBuH co crathamu 189 u 190 TpymoBoro xopexcoMm Poccmiickoii ®enepaitiu,
®enepansabM 3akoHoM 0T 02.03.2007 Ne 25-03 «O mymHmmunansHol ciyxbe B Poccmiickoit
denepanuny, 3akoHoM Actpaxanckoii o6macta ot 04.09.2007 N 52/2007-03 «O6 oTaenbHbIX
BOTIPOCAX MPaBOBOTO PErYIHPOBAHMS MYHULHIIAIBHOM CIIyKOBl B ACTpaxaHCKO! 001acTi», B
ensx obecnedeHus BEICOKO3(P(EKTUBHOrO Tpyaa, YKpEIUIEHHs! TPYJAOBOH M HCIOIHHTEIHCKOM
JWMCIHIUIMHEL, COBEPUICHCTBOBAHHS OPraHHM3alMH TPyJAa H pPaIlMOHAIBHOTO HCIIOJIB30BaHHUA
pabouero BpeMeHH W BPEMEHH OT/AbIXA B 8IMUHUCTPAIAH MYHHIIMIIAILHOIO 00pasoBaHus
«TarapobamMaKOBCKHH CEILCOBETY: '

1. Vreepmurs ImpaBwia BHYTPEHHEro  TPYJOBOTO  pacmopsika — AJMHHHECTpaIlHy
MYHHUIAATEHOTO 00pa30oBaHusL «TaTapOGamMaKoncmﬁ censcoBery (I[Ipunoxenue Ne 1).

2. mnpusHate yrparHBmmM cuiny [locraHoBieHue a[IMMHACTPAIMH  MYHHUIIUIIATEHOTO
obpasopanus «TaTtapobamMakoBckuii cenbcoBeT» oT 11.01.201 r. Ne 1 «O6 yrBepkaeHun
IpaBHJI BHYTPEHHETO TPYIOBOTO PACIIOPSIKA.

3. CrapmieMy HHCIIEKTOPY 10 paboTe ¢ HaceleHHEM A6nymnaesy H.P. o6ecneunts
O3HAKOMJICHHE BCEX PAGOTHHKOB ¢ IPAaBHIIAMH BHYTPEHHETO TPYJOBOTO PACIIOpSIKa.

4, Hacrosimee IOCTAHOBJICHHE BCTYNAeT B CHJIY MOCHE €ro OOHAapOJOBaHMS M HOAJIEXKHT
Pa3sMEINEHAI0 Ha OQUIHAILHOM CaiiTe MyHHIMIATbHOTO 06paszoBanus «TarapobalmMakoOBCKUi
CEJILCOBETY B HHPOPMAIHOHHO-TEICKOMMYHHUKAIMOHHOH ceTH «IHTepHET» .

5. KoHTpOJIb 32 BHIIOJIHEHHEM IIOCTAHOBICHHS OCTABIISIO 33 COOOH.

W. o. 'naBbl agMUHECTpAIIHT
MYHHIHUIAIEHOTO 00pa3oBaHuS /
«TarapoGammMakoBCKuil cenbCoBET» 7 H.W. KyGeeBa



TTpunoxenue Ne 1

K ITocTaHOBJICHHIO aAMAHHCTPaIH
MyHHLIHIATEHOTO 00pa3oBaHms
«TarapobamMaKoBCKUH CEIbCOBET?
o1 03.09.2020r. Ne

I[IPABHJIA
BHYTPEHHEI'O TPYJIOBOI'O PACIIOPSIKA
AIMHAHHACTPAIIMA MYHHAIMITAJIBHOT'O OBPA3OBAHUA
«TATAPOBAIIIMAKOBCEWM CEJILCOBET»

1. O6mme mMoI0KeHUS.

1.1. Hacrosmue IIpaBmia BHYTPEHHETO TPYAOBOTO pacropsaka pa3paboTaHbl HAa OCHOBAHHH
Korcturynua Poccuiickoit ®enepamuu, Tpymosoro Kozexca Poccuiickoit Denepaiium,
deepanbHOTO 3aKoHa 0T 6 OKTA6ps 2003 rosa N 131-03 "06 obmuX MPUHIKIIAX OpraHu3alaH
MeCTHOTO camoympapienus B Poccuiickoii @enepanyu”, PeepanbHOTO 3aK0Ha 0T 2 mapra 2007
roza N 25-®3 "O wmyHumunansHodf cmyxGe B Poccuiickoi denepannn” # 3aKkoHa
Actpaxancko#i ob6mact or 04.09.2007 N 52/2007-03 «06 oTAenbHBIX BOIPOCAaX MPaBOBOIO
peryIHpOBaHHs MyHULIANAIBHOMN CITyKOBI B ACTPaXaHCKOH obnacTE» B COOTBETCTBHH  C
VeTaBoM MyHHIANATEHOTO 00pa3oBaHus «TarapobamMaKOBCKHIH CETLCOBET.
Hactosmue [IpaBmia ONpEAENsiOT BHYTPEHHHME TPYJOBOM pacriopsjiok B AMUHECTpAIAH
MyHHIUIATEHOTO 0OpazoBanus «TaTapoGamIMaKOBCKUH CENLCOBET», MOPAAOK IpreMa H
YBOJTGHEHHS PaGOTHHKOB, OCHOBHEIC NpaBa M 00s3aHHOCTH paboTHHKOB M AJMHHHCTPALUH,
pexaM pabodero BPEMEHH H €ro HKCIOJNb30BAHME, MEPHI MOOLIPCHHA 32 YCIEXH B pabore u
OTBETCTBEHHOCTh 3a HapylIeHWe TPYZOBOM [MHCHMIUIMHBL, a TaKke WHBEIE BOIPOCH
peryIMpoBaHus TPYAOBBIX OTHOINEHHIA.
1.2. TlpaBuna BHYIPEHHEIO TPYAOBOIO PACHOpPANKA PAacCHpOCTPAHAIOTCA Ha BCEX paboTHHKOB
aIMHHHCTPAllM¥ W HMEIOT IeNBI0 CHOCOOCTBOBATE YKPEIUICHHIO TPYHAOBOM IHCIMILIHHEL
palHOHATBHOMY HCIIOJIB30BAHMIO pabouero BpeMEHH, BRICOKOMY KatdeCTBY paboT, MOBBILICHHUIO
TIPOM3BO/IATENLHOCTH TPy/a i 3QGEeKTMBHOCTH POK3BOACTBA.
1.3. Bce BONPOCE, CBS3aHHEIE ¢ NPHMEHEHHEM NPaBUIl BHYTPEHHETO TPYAOBOTO PacTopsika,
pemaiotcss  AJMHHHMCTpauuelf MYHHIMIATBHOTO  00pa3oBaHKA «TarapobanmMaKoBCKHi
CeIbCOBETY. ‘

2. Ilopsinox mpuema Ha padory.
2.1. Ha MyHMUMDAIBHYIO CIy:X0y BIpaBe HOCTYIATh FPAXJIAHe, NOCTUITIHE BO3pacTa 18 ner,
BIAJEIOMUE TOCYJAPCTBEHHBIM si3plkoM Poccuiickoit @Dezepallii ¥ - COOTBETCTBYIOIIHE
KBAMA(DUKAIMOHHEIM TPEOOBaHMAM, YCTAHOBICHHBIM B COOTBETCTBHH © DenepalbHEIM 3aKOHOM
0 MYyHHIMIATHHOH CIyk0e Ui 3aMEeIlECHHA JODKHOCTEH MYyHMIMIIAIBHOM CIyXOBI, NpH
OTCYTCTBHH OTPaHHYEHHH, CBI3aHHbIX C MyHHLMIATLHOM CITyKOOH.

[IpuMeHHTENEHO K HacTosmuM IIpaBuiaM paCOTHHKaMH ABISIOTCS JIMIE, 3aKTIOUHBIIAC
TPYJIOBOHl JOrOBOp ¢ IVIaBOH aJMHHHMCTPaHH MYHHUIAIIAIEHOIO o0Opa3oBaHus
«TarapobanMaKoBCKHH CETbCOBETY, B TOM YUCIIE:

- MyHHIHANATGHBIE CIyXallHe, 3aMeIaroliie JOJDKHOCTH COTIAcHO peecTpy IOIKHOCTEH
MYHHIMIAIBHOH c1y)KObl B aIMHHACTpanyH (fanee - MYHHULUIATBHEINA CITYKaIluit);

- paGOTHHKM, 3aMEINaioNHe JODKHOCTH, HE SBIIOMMECH NOIDKHOCTAMH MYHHUIMIAIBHOA
cyx651. PaboTonateneM SBISETCS INaBa afMHHMCTpAllMM MYyHHIHIAILHOTO o0pa3oBaHusA
«Tatapo6amMaKoBCKHil CENbCOBET», NEHCTBYIOMHUH Ha OCHOBaHHH Vcerasa MyHHIUNAIEHOTO
o6pasopanus «TaTapoGanIMakoBCKui CeNLCOBETY, HAJIEEHHBIH [PABOM 3aKIII0YaTh TPYAOBbIC
JIOTOBOPEL.

2.2. Ilpuem Ha pabory paGOTHHMKA a/MMHHCTPAMM OCYWICCTBIACTCA B MOPAAKC H Ha
OCHOBAHHAX, TIPeAyCMOTPeHHBIX TpyRoBbIM KosiexcoM Poceniickod denepalu, ®denepaibHBIM
zakoHoM OT 02.03.2007 N 25-®3 "O MyHHIHMIAIEHOH cayxbe B Poccmiickoit denepanun”,
@enepansHpM  3akoHOM 0T 25 gexabps 2008 roma Ne 273-®3 «O mnpOTHBOJECHCTBUH
KOPPYHIIEEY, 3aKOHOM ACTpaxaHCKOH 001acTH OT 04.09.2007 N 52/2007-03 «O6 oTaenbHbIX



BOIpOCax IPaBOBOIO peryIMpOBaHHS MyHHIMIANBHOM CIIyXObl B ACTpaxaHCKOH 00IacTHy,
MyHHIUAIGHEIMA IPaBOBEIMH aKTaMH,
23. Tlpm  3aki049eHdM  TPYAOBOrO  JOTOBOpa  JHMIO,  IOCTymamomee  Ha
paboTy mpeasIBIsAeT B aMHHACTPALKIO CICAYIOMHUE JOKYMEHTEL:
a) IIpn moCTYIIeHHA HA MYHHIHIAILHYI0 CIyK0y rpaxIannH NpeACTaB/IseT:
1) sasBnenwe ¢ mpockGOl O TOCTYIUIGHMH HA MYHHIMNATBHYIO CIyXOy H 3aMellCHHH
JOJDKHOCTH MyHHITATIATEHOH CITYKOBI; :
2) COBCTBEHHOPYUHO 3ANONHEHHYIO W IOJMHCAHHYIO aHKETYy 0 (opwme, YCTaHOBIIEHHOH
IIpasuTenscTBoM Poccuiickoit @eneparum;
3) macmopr;
4) TPyHOBYIO KHIDKKY yCTaHOBIEHHOTO o6pasua, OQOpMIEHHYI0 B COOTBETCTBHH C
TpeGOBaHMAMH IEHCTBYIOIIEro 3aKoHOAaTeNbcTBa PO b0 CBEICHHUA 0 TpPyAOBOH
JESTENBHOCTH (32 MCKIIIOYECHHEM CIIydacB, KOrJa TPYAOBO# JOTOBOP 3aKIF0YACTCA BICPBBIC HIIH
paGOTHHK TOCTYyIaeT Ha paGoTy Ha YC/IOBHAX COBMECTHTEIBCTBA);
5) nokymeHT 00 0Opa3oBaHuH;
6) CTPaxoBO€ CBHIETENBCTBO O0A3aTENHHOrO MEHCHOHHOTO CTPaXOBaHUA (CHUJIC) nmbo
JOKYMEHT, TIOATBEP K AAOIIHA PErucTpaIuio B CHCTEME AHIABHIYyaIbHOTO
(epCOHM(UIMPOBAHHOr0) y4éTa, B TOM 49ucie B (hopMe IIEKTPOHHOIO MOKYMCHTa, 32
HCKITIIOYEHHEM CIIy4aeB, KOI/ia TPYJOBOH JIOrOBOP 3aK/II04aeTCs BIIEPBBIE;
7) CBHJIETENHCTBO O MOCTAHOBKE (PH3MYECKOrO JHMIA Ha y4eT B HAJOTOBOM OpraHe IO MECTy
JKUTEJIbCTBA Ha Tepputopun Poccmiickon Denepanui;
8) JOKYMEHTEI BOMHCKOIO y4era — /I BOGHHOOOS3AaHHBIX H JIHII, HOMIEKAIMX PU3BIBY Ha
BOCHHYIO CITyXK0Y;
9) 3aKIOYCHHE MEIHIMHCKOTO yUPEeX/ICHHS 00 OTCYTCTBHMM 3a00NeBaHHS, MPETSTCTBYIOMIETO
HOCTYILICHHIO Ha MyHHIHIIAIBHYIO CITyKO0Y;
10) cBemeHus O AOXOAax 3a roji, MpeJIECTBYIOMMI oMy TMOCTYIUICHAS Ha MyHHIMIIATEHYIO
ciayx0y, 00 uMyLecTBe B 0043aTeIbCTBAX HMYIIECTBEHHOIO XapakTepa,
11) cupaBky 00 OTCYTCTBHH CYIHMOCTH;
12) uHBIE JOKyMEHTHI, NpPEXyCMOTPEHHBIE (elepansHBIMH 3aKOHAMH, yKa3aMH [Tpe3unenta
Poccuiickoii Peepamuu 1 nocranoBneHusMy IIpaBuTenscTsa Poccuiickon ®denepany.
0) Ais MHBIX PAGOTHHKOB A/IMHUHHCTPALMHA:
1) macmopT WK WHOH JOKYMEHT, YI0CTOBEPSIOIIHI IMIHOCTE;
2) TPYIOBYIO KHMJKKY YCTaHOBNEHHOro obpasua, OGOPMICHHYIO B COOTBETCTBHH C
- TpeGOBaHMAMY AEHCTBYIOIIETO 3aKoHOJarenbctBa PP 6o  cBeneHUs 0 TpyHnoBo#
JeSTeNLHOCTH (32 MCKITIOUEHHWEM CITydaeB, KOT/1a TPYAOBOH OTroBOp 3aKI04aeTCs BICPBBIC HIIH
pabOTHHK MOCTYNaeT Ha paboTy Ha YCTOBHAX COBMECTUTEIBCTBA); 3) cTpaxoBOE CBHAETEILCTBO
rOCYIapCTBEHHOIO IEHCHOHHOTO CTPAXOBaHSL;
4) NOKyMEHTHI BOMHCKOTO y4eTa — JUIi BOCHHOOOA3aHHBIX M JHI, MOJIEKAMMAX IPH3BIBY HA
BOEHHYIO CITyXkO0Y;
5) mOKyMeHT 06 00pa3OBaHHMH, O KBAIM(HKAIMHE HIH HATHYAM CHCHHAIbHbIX 3HAHHMH — IPH
TIOCTYILUICHAY Ha paGoTy, TPeOYIONIYIo CICHHAIbHBIX 3HAHAH HIA CHELUANbHOH MOIrOTOBKH.
6) CTPaxOBOE CBHIAETEILCTBO 00A3aTEIHHOTO MEHCHOHHOIO CTPAXOBAHUA (CHMUIJIC) nubo
JOKYMEHT, HOATBEPKJAIOIIHI PErHCTPAIHIO B CHCTEME HHIUBH/yaJIEHOTO
(mepcoHM(UIMPOBAHHOr0) yuéTa, B TOM 4Yucie B (opMe SIEKTPOHHOTO MOKYMEHTa, 33
UCKITIOUEHHEM CJIy4aeB, KOria TPYI0BO# JI0roBOp 3aKI09ACTCs BIICPBBIC.

3anpemaercs TpeGOBAaTH OT JHMI@, MOCTYHAIOIET0 Ha PadOTy, JOKYMEHTBI IIOMHMO
IpeyCMOTPeHHEIX TpyAOBEIM KONEKCOM, MHBIME (elepalbHBIMM 32KOHAMH, YKa3aMu
[Ipesunenra Poccuiickod @enepauue W TOCTAHOBICHUSIMU IIpaBuTenscTBa POCCHECKOM
Depepanum.

[lpu 3aKMIOYeHWM TPYHOBOTO JOTOBOpa BIEPBEIC TPYHOBas KHIKKA H CTpaxoBOC
CBUZIETEIBCTBO TOCYJAPCTBEHHOTO NEHCHOHHOTO CTPAaXOBAHWS (CHUJIC) nubo JIOKYMEHT,



NOATBEPHIAIONMA PErHCTPALMIO B CUCTEME HHIMBHIYaIbHOrO (HEPCOHH(BUIEPOBAHHOTO)
yuéra oopMIIsIIOTCS paboTomaTeneM.

B ciyuae oTCyTCTBHS y JIHIIA, TOCTYNAIOWETO HA pabOTy, TPYLOBOH KHIKKH B CBSI3H C €€
YTparoi, MOBPEKCHHEM MIM IO WHOM IpHuuHE paGoTOjaTels O6S3aH MO NHCHMEHHOMY
3aIBICHHIO 3TOTO JIMI@A (C yKasaHWEM NPWYWHBI OTCYTCTBHS TPYHOBOM KHMDKKH) O(OPMHTH
HOBYIO TPY/IOBYIO KHIDKKY.

24. llpuém Ha paboTy MM NOCTYIUIEHME TIpaXJIAHHHA Ha MYHUIUNATEHYIO CIyXKO0y
opopmisieTcst pacropsokeHHeM — [JIaBbl AIMHHMCTPAIMM MYHHLHUIATLHOTO o0pazoBaHus
«TarapoGaiMaKkoBCKuH CENBCOBET», M3JIAHHBIM HA OCHOBAHHH  3aKTIOYEHHOIO TPYIOBOTO
norosopa. CozmepikaHue paCOPSKEHHs JOIDKHO COOTBETCTBOBATH YCIOBHSM 3aKIIOYEHHOrO
TpyAoBOro NoroBopa. CTOpPOHAMH TPYAOBOTO JOTOBOPa IPH IOCTYIUICHAN Ha MYHHITHIIATBHYIO
CIy:k0y SIBISIOTCA MPEICTARATE b HAHAMATE A (paboToNaTe b) i MyHALANATLHBI CITy>KaIlui.
Pacniopsixenne paGoronatens o mpuéMe Ha paGoTy OOBSBNSETCS PAGOTHHKY HOX POCIHCH B
TPEXIHEBHEIH CpOK co IHs (akrudgeckoro Hadama pabots.. [lo TpeGoBammio paGoTHHKA
paboToznatens 0653aH BBIIATE eMy HaIeXkalle 3aBEPEHHYI0 KOIHIO YKa3aHHOTO PacIOpsKEHHUS.
Ilpn npuéme Ha paboTy (JO NOAMHCAHHS TPYAOBOTO JOTrOBOpPA) paborojarens 00sa3aH
O3HAKOMMTH DabOTHHKA MOJ POCIHCH C INPABHJIAMH BHYTPEHHETO TPYAOBOI0 paclopsaaka,
MHBIMH JIOKAIIbHBIMA HOPMATHBHBLIMH 2KTaMH, HEMOCPEICTBEHHO CBS3aHHBIMH C TpPYHAOBOH
JeATEIbHOCTBIO PabOTHHKA, KOJUIEKTHBHEIM JOTOBOPOM.

2.5. Tlpn 3aKmoveHMM TpPYMOBOTO JOrOBOpa B HEM IO COIJIAINIGHHIO CTOPOH MOXET GHITH
IPEIYCMOTPEHO YCIOBHE 00 HCHBITAHWM DPAOOTHHKA B IEJIAX NPOBEPKH €r0 COOTBETCTBHS
nopy4aemoii padote. ,
OTcyTcTBrE B TPyZOBOM JIOTOBOpE YCIIOBHS 06 HCIHITAHHY 03HAYAET, 4TO pabOTHUK MPHHST Ha
paGoty Ge3 ucnbiTanmsa. B mepuox ucnbITaHus Ha PaGOTHHKA PACHIPOCTPAHSIOTCS TIOJOKEHHS
TPYAOBOIO 3aKOHOJATEILCTBA M HHBIX HOPMATHBHBIX IIPABOBHIX AKTOB, COAEPIKAINMX HOPMBI
TPYAOBOro Mpasa, KOJUIEKTHBHOTO JOTOBOPA, COTAIICHMH, JIOKAIBHBIX HOPMATHBHBIX AKTOB.
CpOK MCIIBITAHHS He MOKET MPEBIIATh TPEX MECALEB.

IIpy 3akmoYenuu TPyMOBOTO JOrOBOPa HA CPOK OT JBYX [0 LIECTH MECAIEB HCHBITAHUE HE
MOJKET IPEBEIMATH IBYX HEIENk,

B cpox HCTIBITaHUA He 3aCUMTEIBAIOTCS IEPHOM BPEMEHHON HETPYA0CIOCOGHOCTH paboTHHKA U
Apyrue NEPUOALI, KOrja OH (akTHIeCKH OTCYTCTBOBAI Ha paboTe.

IIpu HeyOBIETBOPHTENLHOM pe3ylbTaTe HCIEITAHNS PabOTOAATEh HMEET IIPABO 0 HCTEUSHHS
CpOXa MCIIBITAHMsI PaCTOPrHYTh TPYAOBOH JOroBOp ¢ pabOTHHKOM, MPEAyNpPENHB €ro 06 3TOM B
IMCHMEHHOH (opMe He MO3jHEe, 4eM 3a TPH JHS C YKA3aHHEM IPHYMH, [OCIYKHBIIHAX
OCHOBAHMEM [/ NPHU3HAHHS 3TOTO pPaGOTHHKA HE BBIIEPIKABIIAM HCIBITaHWE. Permenme
paboToaresst pAGOTHMK MMEET IIPABO 0GXKAJIOBATE B CY/L.

IIpy HEyNOBNETBOPUTENLHOM pE3yJIbTATE MCIBITAHHS DPACTOPIKEHHE TPYAOBOTO JIOTOBOpa
npou3BoAuTCs Ge3 ydeta MHeHHs [IpencTaBuTens TpyJOBOTO KOJUIEKTHBA W 0O€3 BBIIUIATEL
BBIXOJTHOI'O IOCOOHSI.

Ecimn cpok ucnbitanus ucrek, a paboTHAK IPOJODKAET paGoTy, TO OH CUMTAETCS BBIJICPIKABIIAM
HCIIBITAHUC | IIOC/IEAYIONIEE PaCTOPIKEHHE TPYOBOTO IOTOBOPA AOMYCKAETCS TONLKO HA OOLIHX
OCHOBaHHAX, ,

Ecim B nepuos ucnbITaHus paGOTHUK MPHUAET K BHIBOIY, YTO MpPEUIOKEHHAS eMy pabota He
ABJIACTCS UL HETO MOAXOAAMEH, TO OH MMEET IIpaBO PacTOPTHYTh TPYHOBOH JOTOBOP IO

_COOCTBEHHOMY JKEJIAHUIO, IPEAYNPEMB 06 5TOM PaboTomaTeNs B MUCHMEHHOH (BopMe 3a TpH

JHSL.
2.6. Ha xax1oro paGOTHHKA BEAETCA TMYHOE N0, COCTOSINEE M3 3aBEPEHHOM KOIMH IIpHKa3a
O mpueme Ha paboTy, TMYHOH KapTOukH paGOTHHKA, aBTOGHOrpatHH, KOIHH LOKYMEHTOB 00
obpazopanun ¥ (W) mpoecCHOHAIBHOH MOATOTOBKE, KONHE JOKYMEHTOB O MOBBIMIEHHSX
KBAIMQHUKAAY  aTTeCTaMH paGOTHHKA. 3Jech ke XPaHHTCS OXHH JK3SMIULAD TPYXOBOTO
AOroBopa M JNO/DKHOCTHOH HMHCTPYKIMH paboTHiKa. JIMuHOe geno Ha MyHHIMIANBHOIO



CIIy>KaIIero BEIETCs B COOTBETCTBHE CO cT. 35 ®3 «O MmyHuunaisHoit cryxbe B Poccuiickon
®epnepaupu» Ne25-@3 oT 02.03.2007 r.

2.7.0TBETCTBEHHBIA COTPYIHHK aJAMUHHCTPAIMA BEAET TPYNOBBIC KHIDKKH Ha KaXAOro
paboTHHKa, TpopaboTaBIIEro Ha OCHOBAHHM TPYZOBOrO J0rOBOPA B OpraHH3alii CBEHIIIE MATH
nHeit, ecnu pabotra B YUPEKIEHHH SBISETCA JUIS paboTHHKa OCHOBHOM, (opMupyeT B
3JICKTPOHHOM BHJE OCHOBHYIO HH(OpMALHIO O TPY/IOBO# NEATENBHOCTH M TPYHAOBOM CTaXe
K@KIOro pabOTHAKA B YIPEKICHHH KPOME BHEIIHHX COBMECTHTEJIEH, Ha KOTOPHIX TPYIOBBIE
KHIDKKH BEIYTCS TI0 OCHOBHOMY MecTy paboThL. ‘
TIops 0K 3aII0JTHEH S TPYAOBOM KHIKKH PETTIAMEHTHPYETCS HOPMATABHO-NPABOBRIMI aKTAMHU
P®. B Tpya0BYIO KHHKKY BHOCATCS CBEACHUSA O paboTHYIKe, BBIOTHAEMOH UM pabore,
TepeBo/iaX Ha APYIYIO MOCTOSHHYIO paGoTy, a TAkkKe OCHOBAHUS MPCKPAIICHHA TPy0BOTO
JOrOBOpA 1 CBEJIEHHS O HATPAXIEHUSAX 3a YCIeXH B paboTe.

3. Ilopsagox yBoIbHEHH.
3.1. IlpekpameHde TPYAOBOIO JOrOBOpa MOXET HMETh MECTO TOIBKO IO OCHOBaHHSIM,
HPEIyCMOTPEHHEIM TPYIOBBIM 3aKOHONATEIBCTBOM.
3.2. PaboTHHK WMEeT TpPaBO pPACTOPTHYTh TPYAOBOH JOTOBOP, 3aKJIIOYCHHBIH Ha
HEONpe/IeNeHHbIH CPOK, Ipeaynpeaus 06 3ToM AIMHHHCTPAIKIO MTHCEMEHHO 32 /IBE HE/CIH. ITo
COTJIAIIEHAI0 MEXy pabOTHHKOM H AJIMUHHCTpallHeH TpyaoBOl IOroBOp, MOXeET OBITH,
PAcTOPTHYT B CPOK, O KOTOPOM IIPOCHT PabOTHHK.
Ilo WCTeYeHHH CPOKA MpPeIYNpesKAeHds o6 yBOJNbHEHHH DaOOTHHK MMEET IPaBO MPEKpaTHTh
pabory.

CpouHBIH TPYAOBOH JOrOBOp MPEKPAMIAETCs C MCTCUCHUCM CpOKa Cro neiicreus. O
IpeKpameHuy TPYAOBOr0 IOroBopa B CBA3H C HCTEUEHHEM CPOKa €TO JeicTBas pabOTHUK
IOJDKeH GHITh TpeIyNpesIeH B MIChbMEHHOH (hopMe HEe MCHEE 9€M 33 TPH KalCHAApHBIX THA 710
YBOJTGHEHHS, 33 MCKIIOYEHHEM, CPOYHOTO TPYAOBOTO JOTOBOpA, 3AKIOUCHHOrO Ha BPEMi
MCIOJIHEHAS 0653aHHOCTEH OTCYTCTBYIOMIEro paboTHHKA. '

3.3. CpouHBIA TpPYAOBOH JOrOBOP IOMJICKUT PACTOPKEHHIO JOCPOTHO TIO TpeOOBaHMIO
pabOTHHKA B CIly4ae ero OONe3HH WM MHBATMIHOCTH, NPEIATCTBYIOMHUX BRITIOIHCHUIO paboThI
110 JIOTOBOPY, HAPYILIEHHs aIMIHHUCTPALKCH 3aKOHO/IaTENbCTBa O TPYAS, TPYAOBOTO I0r0BOpa 1
MO0 JPYIHM YB@KHTENbHBIM INpPAYAHAM, IPEAYCMOTPEHHBIM JEHCTBYIOMM  TPYAOBBIM
3aKOHOMATENBCTBOM.

3.4. TpyHORO# IOTOBOD, 3aK/IIOYCHHBIN Ha HEONPE/IEICHHbIH CPOK, a TalOKe CPOYHBIH TPYZOBOK
JOTOBOP [0 MCTEUEHHs CPOKa ero JeHCTBHA MOryT OBITH PacTOPrHYTHI AQMUHUCTpAIlHEH B
* ciydasx, IpeLyCMOTPEHHBIX CTaThsMH 77, 81, 83 TK PO.

3.5. [IpexpaleHue TPYZOBOTO IOT0BOPa OOBABIACTCA PACTIOPSDKEHUEM a/IMUHUCTPAIIH.

I1o MHCHMEHHOMY 3asBIIEHAIO Pa0OTHHKA MY BBIAACTCS KONHA PACIIOPsDKCHIS O TPEKPACHAH
TPyHOBOTO JOTOBOpa, CIpaBKa C YKa3aHHEM pasMmepa ero 3apaboTHOM IUIaThl H JApYrHe
JIOKYMEHTHI, ¥ IPOU3BECTH C HHM OKOHYATENbHBIA pacdeT € yqeToM tpeGopanmii ct. 84-1 TK
P®. B ciydasx, OpeayCMOTPEHHBIX TpyHOBEIM KOJEKCOM, HHBIM (denepalbHEIM 3aKOHOM,
HOPMATUBHBIM MPABOBEIM aKTOM, COAEPIKALIKM HOPMBI TPYAOBOTO IPaBa, MyHKTOM Tpynosoro
JOTOBOpA, 3AKTIOUEHHOIO C JaHHBIM PabOTHUKOM, €My HPEIOCTaBILIOTCA COOTBETCTBYIOMME
rapaHTHH ¥ KOMIICHCALlHH. '

B eHb YBOJBHEHHS YUpeXJEHHE O0s3aHO BBIAATE PAOOTHHKY €ro TPYIOBYIO KHIKKY C
BHECEHHOM B Hee 3amuchi0 00 YBOJIBHEHHWH WM IPEJACTaBMTh CBEACHHA O TPYZOBOM
JeATeNBHOCTH. 3aluCH O TPHYAHAX YBOJIBHEHHS B TPYJOBYIO KHIDKKY JOJDKHBI IPOM3BOIUTHCH
B TOYHOM COOTBETCTBUH ¢ ()OPMYTHPOBKOH NEACTBYIOMIETO 3aKOHOAATENBECTBA H CO CCBUIKOH Ha
COOTBETCTBYIOIYIO CTAThIO. BbIZada TPYJOBOH KHIDKKM MOXKET, B 3aBHCHMOCTH OT
00CTOSTENIBECTE YBOJMBHEHUS, [IPOM3BOAUTECA HHBIM 3aKOHHBIM obpazom. JlHeM yBOJNBHEHHS
CUMTAETCH TOCIEAHUH JAcHb paboThl, 32 HCKIYECHHEM CIIydacB, KOrjaa COTPyIHHK (baxTHYEeCKH
He paboTasl, HO 33 HIM B COOTBETCTBHHM € TPY[OBBIM 3aKOHOZATENBCTBOM COXPAHSNOCH MECTO
paboTHI (TOIDKHOCTS). '



3.6. Ilpu HecoriiacHd ¢ MOTHBaMH IPEKPAlICHUA TPYAOBOr0 AOrOBOPA paboOTHHK BIIpaBe
o6patuthed B cyl. Ofpamenue B Cy[ He IPENATCTBYET NPEKPAICHHAI0 TPYAOBOTO JOTOBOpA TI0
3aKOHHBIM OCHOBAHHMSAM B CPOK, YCTAHOBJICHHBIA NPEAYIPEKICHUCM.

4. OcHoBHBIE 006513aHHOCTH PAOOTHHKOR.
4.1. PaboTHHKH HOCEIEeHUA 00A3aHBL: _
4.1.1. JToGpOCOBECTHO BEINMOJHATE CBOM TPYIOBBIE 0053aHHOCTH, COONIOOATh TPYAOBYIO
JMCLUMIUIHHY, CBOEBPEMEHHO M TOYHO HCIONHATE  PACHOPSKCHHS — a[MMHHCTpalwH,
HCIIONB30BaTh Bee pabodee BpeMs A IPOM3BOJUTENLHOTIO TPY/AA.
4.1.2. KauecTBEHHO ¥ B CPOK BBIIOJHATH IIPOM3BOJICTBEHHBIC 3a/IaHUA U NOPYUCHHA, paboTarth
HaJ{ TOBBIIIEHNEM CBOEr0 Mpo(eccroHalBHOrO YPOBHS.
4.1.3. IToanepXuBaTh YUCTOTY W MOPAJOK Ha CBOEM pabodem MecTe, B CIyXKeOHBIX M IPYTUX
HOMEIIEHHAX, COOMONAaTh YCTAHOBJICHHEIH MOPAIOK XpaHEHHs TOKYMEHTOB M MAaTCpHAJIBHBIX
[EHHOCTEN.
4.1.4. DObheKTUBHO HCIIONB30BATH IEPCOHANLHBIC KOMIBIOTEPH, OPITEXHHMKY H Ipyroe
006OpyJI0BaHHE, SKOHOMHO H PalHOHATBHO PacXof0BAaTh MATEpHANbl M SHEPIHIO, JPYrHe
MaTEpPHAIBHEIE PECYPCHL.
4.1.5. CobmopaTs HOPMEI, IpaBHJIa H HHCTPYKIHH IO OXpaHE TpY.a, IIPOU3BOJICTBEHHOI
CaHUTAPHH, IIPOTHBONIOXKAPHOH OE30I1aCHOCTH.
4.1.6. He HCIIONB30BATH JUTsl BEICTYIUICHHI M MyOMKaIuii B CPECTBAX MaccoBO! HH(pOpMaluy,
kak B Poccuiickoii ®enepanum, Tak i 3a pyOeKOM CBEICHHH, IOTYICHHBIX B CHITY ciryebHOoro
TIOJIOJKEHUS M PAaCIIpOCTPaHEHHE KOTOPOH MOXKET HAHECTH BPE TIOCEJIEHHIO HITH ee pabOTHHKAM.
4.1.7. Co3HATENHPHO HE BBOJUTH B 3a0iyXIcHHE aIMMHHMCIPALHIO JIOXKHOH MH(opmaiuei,
OTHOCAIIEHCS K TPYIOBOM NeSTeIbHOCTH U 00CTOSTENBCTBAM, cocoOHBIM IOBJIMATH Ha HEE.
4.1.8. Coobuyath pyKOROJACTRY 000 BCEeX HapYIICHHAX 3aKOHOAATENBCTBA.
4.1.9. CoobuiaTh pykoBOACTBY 00 WHHIMATHBAX pPAOOTHHKOB IO  BBIBE/BIBAHHIO
KOH(MHICHIATLHOH HHPOPMAIIUH.
4.1.10.Co6oaTs BCe 3aKOHEI U IpaBuia, IPAMEHHMEBIE K cepe AeATETBHOCTH MOCEICHHS.
4.1.11. BEIDONHATE YCTAHOBJICHHBIC HOPMBI TPY/ia ¥ MPOU3BOACTBCHHBIC 3a/IaHUA.
4.1.12. imeTh BHEIIHNH BH]I, COOTBSTCTBYIOIHH HOPMaM JEI0BOr0 STHKETA:
- BO BHEIIHEM OOJIMKE COTPYIHHKOB HE HOJDKHO OBITH OpOCKHX M KpHYAIMX 3JIEMEHTOB,
OJIeXIa HE JODKHA BBINISAICTH BRI3BIBAIOLIC,
- 3ampelaeTcs MOSBIATHCS Ha paboyeM MECTE B HEONPATHOH ONEKIE U 00yBH, a TaKoKe B
oJiex/Ie ¥ 00yBH JOMAITHETO MK IJIHKHOTO CTHIIA.
“ 4.2, PaGOTHHKAM 3aNpeIalOTCs CeIYIOIHUe ICHCTBHS:
4.2.1. BrlpaskeHHs PacOBOTO HIIH PEJTUIHO3HOTO MPE3PEHUS, TMCKPUMUHAIS U 3ayHBAHHC 110
TIPE3HAKAM PACHl, IIBETa KOXH, PEMTHH, T0JIa, BO3PacTa, HHBAIHIHOCTH, CTaxa WK MOOBIM
JPYTUM TIPE3HAKAM, HE MIMEIOIIUM OTHOLICHHUS K JIETIOBBIM HHTEPECaM MOCE/ICHHS.
4.2.2. JleficTBus, KOMMEHTApHY WK To6oe MOBECHAE (3aMeUaHHs, IyTKY U T.0I.) Ha pabodem
MeCTe, KOTOphIE MOTYT, TI0 MHEHHIO aJIMHHUCTPAIUH, IPHBECTH K 3aIyTHBAHUIO paOOTHUKOB H
CO3/1aTh arpeCCUBHYIO 0OCTaHOBKY.
4.2.3. Yrpossl, rpyOOCTh K HACHIIHE.
4.2.4, BHICTYIUIEHHS, 3asBICHHS OT MMEHH IOCENeHus 0e3 paspeleHns aIMUHICTPAlHH I
COOTBETCTBYIOIIUX TTOJIHOMOYHH.
4.2.5. VIHTEpBBIO, KACAIOIUECS ACATENBHOCTH IIOCENeH)s 6e3 paspemeHus aMUHACTPallHH.
4.2.6. Tlonp3oBanme wH(OpManHWei, momydeHHOH M3 0a3 NAaHHBIX WM HHEIX HCTOYHHKOB
[pUHAIISKANINX TOCENEHHIO, HE B €€ HHTEPECax.
4.2.7. 3aHATHE NOCTOPOHHHMMM WM JHMYHBIMH J€liaMH B IOMCINCHHU IOCEICHHA B pabouee
BpEMS.
4.2.8. HUcnosnp3oBaHHe 0O0OpyIOBaHHS  IMOCENEHHsS, PACXOMHBIX MATCPHAIIOB, TenedoHoB,
pecypcoB MM YacTHOH HMH(OpPMAIMHM TOCENEHHS B JIAYHBIX UESAX H JULA BBITOIHEHUA
nocTopoHHel paboThl IFOO0T0 BUIA.
4.2.9. KypeHue B IOMEIICHUAX aIMHUHUACTPALIHH.



42.10. TlosBienre B IOMEINEHHAX AIMHHHACTPAlHM ¥ Ha pabo4eM MeCT€ B COCTOSHHHU
BO3/eMCTBHS HApKOTHYECKHX M IICHXOTPOMHBIX BENIECTB (JaKe CIH OHM IPHHAMAIMCH IO
NpeINKCaHUI0 Bpaya), B T.4. AJIKOTOJIA.

4.3. Kpyr obs3aHHOCTEl, KOTOpBIE BBINOJHSET KaKABH PabOTHHK IO CBOEH CHENHAIBHOCTH,
KBaTHUKANUK, JOKHOCTH, OIpPENeNseTcss TPYAOBRIM ~ JIOTOBOPOM W JOJDKHOCTHOM
HHCTPYKIIMECH.

5. JIoS1LHOCTE.
5.1. O6s3aTeNbHEIME YCIOBHSMHA COTPYAHHYECTBA PabOTHHKA ¢ AJIMMHHCTpalMed SBIAETCS
NOATBHOCTH ‘PabOTHHKA [0 OTHOLIEHHIO K paboTomaTemo, CmocoOHOCTE paboTHHKA B CBOSH
TPYIOBOIi IESTEIBHOCTH PYKOBOJCTBOBATHCS KOPIIOPATHBHBIMY HHTEPECAMH.

6. OcHoBHBIE 00SI32AHHOCTH AIMHHHCTPAIMH.
6.1. AnvMuHHCTpanua o0s3aHa:
- COGIIOIATh 3aKOHOAATETECTBO O TPYIE;
- TIPaBHJIBHO OPraHU30BaTH TPYA PaOOTHUKOB HA 3aKPETUICHHBIX 32 HUMH PabOviX MECTax,
obecneunBaTh HEOOXOMMMBIMH IPHHAUISKHOCTIMH M OPITEXHHKOH, CO37aBaTh 3I0pOBBIE H
Oe3omacHbBIE YCIOBHS TPYZQ;
- obecrieynBaTh CTPOrOe COONIOJEHHE TPYAOBOM JUCHUIUIAHBL, TPHMEHATH MEPBI
BO3JIEHCTBHS K HAPYIIUTEISIM TPYIOBOH THCIUILIMHEL,
= cOOIIIOIAaTE OTOBOPEHHBIE B TPYIOBOM JIOTOBOPE YCIOBHA OIUIATHI TPYA;
= crocoOcTBOBaTE  pabOTHHKaM B IIOBBINCHAH HMH  CBOeH  KBalH(UKaluH,
COBEpIICHCTBOBAHUH NPO(ECCHOHAIBHBIX HABBIKOB. :
6.2. AIMHHHCTpaAIlis, OCYINECTBISS CBOM OOS3aHHOCTH, CTPEMHTCS K  CO3JaHHIO
BBICOKOIPO(ECCHOHATBHOTO  pabOTOCIOCOOHOTO  KOJUICKTHBA, PAa3BUTHIO KOPIOPaTHBHEIX
OTHOLIEHMH - cpelli PaGOTHHMKOB, MX 3aMHTEPECOBAHHOCTH B PA3sBUTUM H YKPEIICHHH
HeATEIIbHOCTH TIOCEIIEHHS. _
7. IIpaBa u 00A3aHHOCTH PAGOTHHKOB.
7.1. Tlepeuens cinyxxeOHbIX 00s3aHHOCTEH, MpaBa 1 00A3aHHOCTH, Pa3MepP OTBETCTBEHHOCTH
KaKI0Tro pabOTHHUKA yIpexkIeHHs ONpe/eNsieTcs JONKHOCTHOH HHCTPYKIKEH, SBIIsroIneHcs
HEOTHEMJIEMOM YacThbIO TPYAOBOTO JOTOBOpA.
7.2. JIOMmKHOCTHBIE HHCTPYKIMA K&X/I0T0 PabOTHHKA YTBEPIKAAIOTCS TJIABOH aMUHICTPAUCH 1
XpaHATCA B TAIHOM Jejie paGoTHuKa. [Ipu 9ToM Ka b1 paGOTHHK HOIDKEH OBITh O3HAKOMIICH C
€ro JOKHOCTHOM MHCTPYKIHeit 10 Havasa paboTEL.
7.3. Ilpu ocyIecTBIEHHH CBOEH TPYAOBOii EATENLHOCTH BCE PA0OTHHKA HMEIOT PABO Ha:
- 3aKII0YEHHE, M3MEHEHHE H PACTOPYKeHHE TPYAOBOIO I0r0BOpa B MOPAAKE U Ha YCIOBHAX,
KOTOPBIE YCTAHOBJIEHB! IEHCTBYIONIAM 3aKOHOIATENBCTBOM M HACTOSIIMMHY [IpaBuiamu;
- mpejocTaBieHne paboThl, 06yCIOBICHHON TPYIOBEIM JOTOBOPOM;
- pabodee MeCTO, COOTBETCTBYIOLIEE YCIOBHUSIM, IPENYCMOTPEHHBIM rOCYAaPCTBEHHBIMHU
cTaHIapTaMu U 6e30MacHOCTH TPY/a;
- CBOEBPEMEHHYIO H B NOJIHOM O0BeMe BHINIATY 3apabOTHOM ILIATEL B COOTBETCTBHH CO CBOCH
KBaTH(HKAIHEH, CTOKHOCTBIO TPY/d, KOJMUIECTBOM H Ka4€CTBOM BBINOJIHEHHOH paboTsI;
- OTHBIX, OGECIEYMBAEMBIH YCTAHOBICHACM HOPMAJIBHOH HPOJIODKHTEIBHOCTH paboyero
BpEMEHH, IIPEJOCTABICHHEM E€XEHEIENbHbIX BRIXOTHBIX JHEH, HepabounuX IpasIHAIHbIX JHEH,
€KETOIHBIX OTITYCKOB;
- MIOJTHYIO JOCTOBEPHYIO HH(POPMALHIO 00 YCIOBHAX TPy U TpeOOBAaHUAX OXPaHBbI TPy/a HA
pabouem Mecrte;
- mpo(eCcCHOHATBHYI0 TOATOTOBKY, NEPENOATOTOBKY H TOBBINIEHHE CBOCH KBaTM(HKAIMM H
HE3aBHCHMYIO OLEHKY KBalM(HKanuu B TOpAAKE, YCTAHOBIEHHOM  JEHCTBYIOLIMM
3aKOHOJATEIECTBOM, JIOKANGHBIMH HOPMATHBHBIMH  aKTaMH  OpraHu3alud, TPYAOBBIM
JIOTOBOPOM;



- BO3MEIIEHHE BpeJa, IPHIUHEHHOrO B CBA3H C MCTIONHCHAEM MM TPYMOBEIX O00sS3aHHOCTEH, 1
KOMIIEHCAIIMIO  MOpATHHOTO  Bpefia B NOPAAKE,  YCTAHOBJICHHOM JCHCTBYIOIHM
3aKoHONATENLCTBOM P®.

- Ha BeleHHE KOJUIEKTHBHBIX I[IEPErOBOPOB M 3aKIIOYCHHE KOJUICKTHBHBIX [JOrOBOPOB H
corjameHuii uepe3 CBOMX TpeJCTABUTENEH, a TakKe Ha UHGOPMAIMIO O BBITIOJIHEHUH
KOJUIEKTHBHOTO JIOrOBOPA, COTNIAIICHHM;

- Ha JBIOTHI M KOMIICHCAIMH, IIPEAYCMOTPEHHEIC B COOTBEICTBHM C 3aKOHOJATEIBCTEOM
Poccuiickoii ®enmeparmm, Camapckoit 00macTd, HOPMATHBHEIMH [PABOBHIMH  aKTaMH
YUPEKICHHS, KOJUIEKTHBHEIM JIOTOBOPOM.

O6s3aTeIbHOE  CONUANBHOE CTpAxOBaHHE B IOPAOKe M CIOydasX, OpeAyCMOTPEHHBIX
3aKOHOAATENILCTBOM.

-. BHOCHTb TIPENIOKEHHS [O YIYYIIEHHIO PabOThL, a TAaKKe IO BONMPOCaM COMMATLHO-
KyJIETYyPHOTO HIIH OBITOBOTO OOCITY)KHBAHH.

- O6GpamaThcs K HETOCPEACTBEHHOMY PYKOBOHTEIO IO TIOGOMY BOIPOCY, BKILIOUAs TAKHAE, KaK
HapyIIEHHE 3aKOHA HITH HESTUYHOE IIOBEJICHHUE.

PaGOTHUKM TOJNB3YIOTCA TAKKe HHBIMH IIpaBaMH, IPENOCTABICHHBIMH JEeHCTBYIOIIUAM
3aKOHOJATENBCTBOM P®, JOKaJbHBEIMH HOPMATHBHBIMH aKTaMH Y9IpeKICHH:A, TPYIOBBIM
noroeopoM. B cootserctum co cr. 185.1 TK P® omraunpacMble AHE S TMPOXOMKCHUT
JMCIIAHCEPU3aLHH.

7.4. PaGOTHHUKH a[MAHUCTPAIAH 00S3aHBI:

- YeCTHO W JOGPOCOBECTHO HCHOJNHATH CBOM TPYNOBbIE OOSA3AHHOCTH, BOSNOXEHHBIC HA HHX
TPYZOBBIM  JIOTOBOPOM M  JOIDKHOCTHOH MHCTpYKIMEH M  HMHBIME  JIOKyMEHTaMH,
peTIaMEHTHPYIOIIMMH JICATELHOCTS PabOTHHKA;

- cobmomate Hacrosmue IIpaBuia, MONOKEHHS HHBIX JIOKAIbHBIX HOPMATHBHBIX aKTOB
yUpeXK/IeHusl, MpPHUKasbl PYKOBOJMTENS YUPEX/CHHS, YKa3aHHi CBOCr0 HEMOCPE/CTBEHHOIO
PYKOBOJTHTEIS;

- cobmogare TpPYHDOBYI JAUCIMIJIMHY: BOBpeMsl MpPUXOAMTH Ha paboty, cobmoaaTh
YCTAHOBJICHHYIO IPOZOJDKMTENLHOCTE pabodvero [Hs, CBOEBPEMEHHO M TOYHO HCIOJHATE
pacriopspkeHHss ~ PYKOBOJMTENA ~ YUPEXACHHs,  HCIIOJIB30BATh paGouee  BpeMsa  JUIA
POM3BOJMTENBHOTO TPyAa, HE JOIyCKaTh IOTeph pabovuero BPEMEHH, BOS/CPXKMBATLCA OT
JeHCTBMIA, MEIAIOIKX APYTM PaGOTHHKAM BBIIOIHATH HX TPYAOBbIC 00S3aHHOCTH;

- co6moAaTh HOPMEL, IPaBHia A MHCTPYKIME IO OXpaHe TPyAa U 00ecHeueHUIO Oe30macHOCTH
TPYZa, MPOU3BOJICTBEHHOM CAaHHTAPHH, TIPaBH/Ia POTHBOIOKAPHOH 0e30I1acHOCTH;

- - oby4arscs 6e30MacHbBIM METOJaM M IIPHEMaM BHIIOIHEHHS paboT, B yCTAHOBICHHOM IIOPSIKS
TIPOXOTh MHCTPYKTAX 110 OXpaHe TPy/a, MPOBEPKY 3HaHHil TpeOOBAHUH OXpaHLl TPY/a;

- GepeIKHO OTHOCHTHCS K HMYILeCTBY paboTozares (B TOM YACIE K UMYIIECTBY TPETHHX JIHIL,
HaxozsmeMycs y pabotomares, ecii paboTozaTens HeCeT OTBETCTBEHHOCTD 33 COXPAHHOCTD
5TOTO HMYIIECTBA) B JAPYTHX pabOTHUKOB;

- coOmoaaTh HOPMEI CITYKEOHOH STHKH

- He3aMeIHTEIBHO coobmark paGorozaremo THO0 HEMOCPEACTBEHHOMY PYKOBOIHTENO O
BO3HMKHOBEHWH CHTYAIIUH, IPEJICTABIIONEH yrpo3y KHU3HU U 3[0POBBIO JIOJEH, COXPaHHOCTH
EMymiecTBa paboromatens (B TOM 4YHCIe MMYIIECTBA TPCTBHX JIMI, HAXOALICIOCA Yy
paboToziaresis, ecni paboToaTelb HECET OTBETCTBEHHOCTD 38 COXPAHHOCTH ITOr0 UMYIIECTBA);
- He pasmiaaTh OXpaHseMyIO 3aKOHOM TaliHy (roCy/lapCTBEHHYI0, KOMMEPIECKYIO, ciyxebHyIo
¥l MHYIO), a TakXe CBEACHHS, 3aTParkBalolie YacTHYIO XHU3Hb, Y€CTh H JOCTOMHCTBO IPAK/AH,
CTaBIIHE H3BECTHHIME PaGOTHHKY B CBS3H C HCIIONHEHHEM €ro TPYAOBBIX 00s3aHHOCTEH;

- nHGOPMHUPOBATE HELIOCPEACTBEHHOTO PyKOBOAUTENA O IIPHIMHAX HEBBIXO/IA HA paboty (B
TeyeHwe [BYX YacOB NOCJIC Havasa pabodero Hs), B CIy4ac BpEMEHHOH HETPYAOCTIOCOOHOCTH -
B JICHb €€ HACTYILICHHS, :

- YBEJIOMHTE CIIENMATACTA IO KaJpoBoi paboTe anMHHUCTPAIINH, (raBy aZIMHUHHCTpPALMH) O
HACTYIUIEHHH BPEMEHHOM HETPYOCIOCOOHOCTH BO BPEMs OTIYCKA - HE IIO3THEE CIICYIOMIETO
JIHS IOCTIE €€ HACTYIUICHHS 71 JOCTOBEPHOro ydeTa pabouero BpeMEHHU B tabene;



- CIATH JMCTOK BPEMEHHON HETPYI0CIOCOOHOCTH CICIHATUCTY 110 KaJpoBoii paboTte
aIMHHUCTPAINH B Te9eHHe TPEX paboduX JHEH MOCIIe BEIXO/A Ha paboTy 1Mo OKOHYaHHUH
BPEMEHHOMN HETPY/IOCTIOCOOHOCTH;

- uHGOPMHUPOBATH IJaBy AIMHHHCTpAlHH O mobeIX 00CTOATENHCTBAX, IPEMATCTBYIOIINX
HaJUTesKameMy BHIIOTHEHHIO CBOMX TPYHOBBIX 00sS3aHHOCTEH;

~HHQOPMHUPOBATE T/IaBYy aJMHUHHECTPAIIHH, B CIIyYae HEOOXOIMMOCTH - IMCEMCHHO, O IIPAYHHAX
CBOEro OTCyTCTBHS Ha paGodeM MecTe Gonee 30 MEHYT IOAPAL B TECHUC pabodero mH;

- cO0GIATh CTIEMUANHCTY TI0 KaJpoBoi paGoTe aMHBKCTPALNY 00 H3MEHEHHH CBOMX aHKETHBIX
JIAHHBIX - (HAMIIHH, IMEHH, OTIECTBA, MECTA JKUTENILCTBA, 00Pa30BaHMH, NACTIOPTHRIX JAHHBIX B
MeCSYHBII CPOK; ‘

- HECBOEBpeMeHHOE MPeCTaBIIeH e YKa3aHHBIX CBEICHNH pacCMaTPHUBACTCA, KaK HapyIICHHAC
TIPaBUJI BHYTPEHHETO TPYAOBOTO PACOPAIKa;

- uHpoOpMEUPOBATH paboToaTE sl HEMEUICHHO, B TEYCHHC paboyero JHA (C IPHUIOKESHHAEM
NHCEMEHHBIX 00BICHEHHIT), 06 yTepe KiToua 3JIeKTPOHHOH ITOIIHCH, B CIy4Yae BIaTH €ro Ul
HCIIOJTHEHMS CIIY:KeOHBIX 00s3aHHOCTEIH; _ :

- HE HCIOJIH30BaTh HH(POPMAIMOHHO-TEIEKOMMYHHUKAIMOHHYIO CETh "UutepHeT" B JIHMYHBIX
[eJIsAX, B TOM YHCle B Hepabouee BpeMs;

- TOJICPKUBATH YHMCTOTY W IOPSANOK HA CBOeM paboueM MecTe, B CIy)KeOHBIX M ApYIHX
HOMEIIEHUIX, COOMIONATh YCTAHOBICHHBIH MNOPSANOK XpaHEHHs NOKYMEHTOB H MaTepHalbHbIX
IeHHOCTEelH;

- 5(p}eKTHBHO HCIOJIB30BaTh INEPCOHAIBHBIE KOMIBIOTEPBL, OPITEXHHKY M JIpyroe
0GopyZloBaHHE, JKOHOMHO M PAIMOHAIBHO DAacXO/0BaTh Marepuainbl M SHEPIHIO, Jpyrue
MaTepHaIbHbBIE PECYPCH;

- BO3JEP)KHBATBCA OT MyONHYHBIX BHICKA3BIBAHWH, CYM(ICHMH M OICHOK B OTHOUICHHH
JESTEIBHOCTH OPraHOB MECTHOTO CAMOYIIPABICHHS, HX PYKOBOTHUTENEH, €CIM OTO HE BXOTHT B
ero JO/DKHOCTHEIE 00S3aHHOCTH, ,

- He WCIOJIB30BATH CBOE CIIY)XeOHOE IOJOMKEHHE I OKasaHUs BIMAHUSA Ha ACATEIBLHOCTH
OpraHoB MECTHOrO CAMOYNPABJIEHHS, OPraHW3allii, NOUKHOCTHBIX JHI, MYHHIHIATIBHBIX
CITY’AIIUX U TPaXK/(aH TIPH PEIIEHAH BOIPOCOB, JIMIHO €T0 KaCAIOIHIXC;

- He MCIOJb30BaTh CIyKeOHBIH TenedoH Ul IIEPErOBOPOB B IMYHBIX LEILIX;

- He HCIION30BATH MOGIIBHYIO CBA3 BO BPEMs IPOBEICHUS COBEIIAHHI;

- TPOSIBIATH KOPPEKTHOCTh M BHUMATENBHOCTH B 00PAICHHH C TPaK/IaHaMH, IPSACTaBUTEIIMH
OpraHM3alui, KojuieraMmu;

- NPUJEPKUBATHCS YBAXKHTEIBHOTO OTHOLICHMS K IpaKjaHaM, KOIICTaM H OOIIEPHHSTOrO
JeNOBOTO  CTHNIS  ONSK/IBL, KOTOPHIM  OTIHYaT  OGHMIHAIBEHOCTh,  CHAEPKAHHOCTE,
TPaJHIIMOHHOCTD, aKKYPaTHOCTb:

- COOTBETCTBOBATH OOIIETPHHATOMY JEIOBOMY CTHIIO, KOTOPBIH OTIMYAIOT o(hHIHAIBHOCTS,
CIEPKAHHOCTD, TPAMIAOHHOCTD, aKKYPATHOCTE (YMEPEHHEIH, HeOpOCKHH MaKHDK, OIEKA: He
TecTpas paciBeTKa, OTCYTCTBHE OCTPO MOJHBIX [ETalieH, yMEPEHHBIE IPONOPIHH, HATMINE HE
Gonee Tpex yKpalleHHH); )

- COBTIONATh HMHBIE OBS3aHHOCTH, IPETYCMOTpEeHHBIE TpYHOBEIM KojekcoM Poccuiickoi
®eyepaliii, 3aKOHOIATENIECTBOM 0 MyHUIUIIATHHOM CI1yxKOe.

[lepeuens obs3anHOCTeH (paboT), KOTOPHIE BBINOIHSACT KaKOplii pabOTHHK IO CBOCH
JODKHOCTH, CIIeNUAIbHOCTH, MPOGEecCHH, OIpEeIENseTcs NODKHOCTHBIMA HHCTPYKIHAMA
(byHKIHOHANBHBIME 00S3aHHOCTAMH), COCTABICHHBIMM C yI€TOM nonoxeHuit ExunHoro
Tapu(HHO-KBATHQHKAIHOHHOTO cupaBouHHKa  paboT u npodeccuii pabounx,
KBa/m}uKaMoHHOTO CIPABOYHHKA JOJDKHOCTEH DYKOBOAWTENEH, CIENMANMCTOB M JPYrHX
CITyKalluX. :

8. IIpasa u o6s3anHocTH PaGoTonarens.
8.1. Paboromarens B Jiune [ TaBbl cellbCKOro moceneHns J(MuTpHeBKa HMEET PaBo:



- 3aKJIIOYATH, H3MEHATS, JOMOJHATD M PacTOPrarh TPYJOBbBIS OrOBOPEI C pabOTHHKAaMH B
TOPA/IKE U Ha YCIOBHAX, KOTOPEIE yCTAHOBIICHE! denepambHbIME 3akoHaMu PO, TpynOBEIM
xoziexcom P@, HHBIMA HOPMATUBHO-TIPABOBBIMH aKTaMH,

- IoOMmpsITh PAGOTHHEKOB 38 J06POCOBECTHBIA 5(hexTUBHEIA TPYL;

- Tpe60BaTh OT PaGOTHUKOB HCIIOMHCHISA UMK TPYOBEIX 00s3aHHOCTEl U OEpeXHOro
OTHOIIEHHS K UMYIIECTBY YUPEXACHHS H IPYrHX PaOOTHUKOB;

- Tpe6GoBaTH COOMIONEHHS MONOKEHHH HACTOSIIIX ITpaBHJI ¥ MHBIX JTOKAIBHEIX HOPMATHBHbIX
AKTOB YUPEKIEHNs, IPHKA30B PYKOBOIHUTENA YIPEKACHHS;

- IPMBIIEKATH PAOOTHHKOB K TMCUMITHHAPHOK 1 MaTepHAallbHON OTBETCTBEHHOCTH B IIOPA/IKE,
YCTaHOBJIEHHOM TPYIOBBIM 3aKOHOIATENECTBOM P® u nacrosmumu Ilpapuinamu, HHEIMH
JIOKATHGHBIMA HOPMATHBHBIMU aKTaMU YUIPeXICHNS,

- IPHHAMATH, U3MEHSTh H OTMEHSTH JIOKAIbHBIC HOPMATHBHBIC AKTRL;

- OCYLUECTBIIATH MHEIE [IPABA, IPEJOCTABICHHBIC EMY TPY/IOBBIM 3aKOHOATENECTEOM.

8.2. PaGoTonarens 00s3aH: :

- COBMONATh 3aKOHBI ¥ WHBIE HOPMATHBHEIC IIPABOBBIC aKThI, IOKAJIBHBIC HOPMATHBHBIC AKTDHI
yUpEKIEHUS, YCIOBHS KOJUIEKTUBHOTO JOrOBOPA, COrJIalIeHHUH ¥ TPYAOBOIO JOrOBOPA;

- OpraHM30BaTh TPy DPAOOTHHKOB, 3aKPENHTb 33 KaKIBIM pabouee MeCTO, OTBedarolee
TpeboBanusIM OG€30MACHOCTH W THTMEHBI TPY/a; obecrneduTs HEOOXOIMMBIM ISl BBIMOTHEHUS
CITyXKeOHbIX 00s3aHHOCTEH 00OpyHOBaHMEM, HHCTPYMCHTAMH, OPITEXHUKOH, IPOrpaMMHBIM
obecreuenneM, MaTepHaIaMi, JOKyMeHTalue! 1 1p.;

- He TIPUB/IEKATh PaGOTHHKOB K paGoTe, He 00YCIOBICHHOM TPYAOBBIM OTOBOPOM; HE HU3MEHATD
nepedeHh W 00BEM CIyXKeOHBIX OOs3aHHOCTEH paGoTHEKa Ge3 BHECEHHs COOTBETCTBYIOIIHX
M3MCHEHHMH B JODKHOCTHYIO MHCTPYKIMIO K TPYHOBOH JIOTOBOp KpoME  CIIydacs,
Ipe/lyCMOTPEHHBIX 3aKOHOAATENECTBOM PD;

- He JIONYCKATh MNPOCTOEB MO -BHHE YYPEXACHHUS; IOMNCPKHBATH HEOOXO[MMBIH 3amac
MAaTepHAIIOB B PECYPCOB; ,

- o Hagama pabOTHl O3HAKOMHTh KA&XJOro pabOTHHKA C COICPKAHHCM JIOKATBHBIX
HOPMATHMBHEIX 2KTOB YUPEX/IEHHs, HENOCPEJCTBEHHO KaCaIOIIMXCH TPYAIOBOA JEATENbHOCTH
paboTHHKA,; '

- obecreynTh 6e30MacHBIC YCJIOBHS TPYAa, B COOTBCTCTBHMM C HOpPMamM OXpaHbl TPyAa,
YCTAHOBJICHHEIME 32KOHOJATENECTBOM P, IO/IEPHBATH HCIIPABHOE COCTOAHNE OPITEXHHIH U
[IPOYEr0 TEXHWYECKOro 00OpymoBaHMs, HEOOXOMUMOro LA GecniepeboitHoil  paboThl
PaGOTHUKOB YUPEIKICHHUS;

. - ¢O3IaBaTh. YCIOBHS Ui POCTA NPOM3BOAUTENBHOCTH TPYAa MYTEM BHEIIPECHHA HOBeHImuMX
IOCTHXKEeHUi HAayKW M OpraHW3al|y TPyAa, OCYMIECTBISTH MEPONPHATHI IO TIOBBIIIIEHHIO
3()peKTHBHOCTH IIPOA3BOJCTBA, IPUHAMATH MEPBI 10 COKPAILICHHIO PYHHOTO TPy a.

- obecrmeyuBaTs pabOTHHKAMH HOPMBI pabodero BPEMEHM M OTAbIXa B COOTBETCTBHU C
3aKOHOJATEHCTBOM P®, IOKaJIGHEIMH HOPMATHRHBIMHM aKTaMH YUPEKICHHS H TPYNOBBIM
JIOrOBOPOM; ,

- CcOGMIOZATh YCTAHOBJIECHHBIE B TPYJOBOM [IOrOBOpE YCIOBMS OIUIATBI TPYAa, BBIIABATE
3apaGOTHYIO ATy B YCTAHOBJICHHBIE CPOKH H IIOJIHOM Pa3sMepe;

- OTCTpaHATH OT PaboTHl (He MOmycKaTh K paboTe) paboOTHHKA B CllyYasX, YCTaHOBJICHHBIX
3aKOHOJaTeNLCTBOM PO;

- co3JaBaTh HeoOXOMUMBIE OpraHW3AMMOHHBIE W (MHAHCOBBIC YCIOBHA LT o0yJeHus,
TIEPENO/IrOTOBKH U MOBBIICHHS KBAQUKaIuy paGOTHHKOB B COOTBETCTBHH C JCHCTBYIOMUAM
3aKOHOJIaTeILCTBOM;

- BECTH KOJUICKTHBHBIE IIEPETOBOPH], & TAKKE 3aKII0YaTh KOJUICKTHBHBIM JOTOBOP B MOPAIKE,
ycranosneHHoM TpynoBbM KonekcoM PO;

- IpeJOCTAaBIATh MPEACTABMTENAM DPabOTHHKOB TOJNHYIO H JOCTOBEPHYIO HH(OpPMAIHIO,
HeOOXOMMYIO [UIS 3aKTOYeHHs KOJUICKTHBHOTO JOroBOpa, COTTAINCHMA H KOHTPOJL 33 HX
BBIIIOJTHEHHEM



- CBOEBPEMEHHO BBHINONHATh MpPE/UIMCAHHA TOCY/JAPCTBEHHBIX HA/30PHBIX H KOHTPOJILHBIX
OpraHoB, yIUIaduBaTh ITpadbl, HATOXEHHBIE 33 HAPYIICHUS 3aKOHOB, MHBIX HOPMATHBHBIX
TIPABOBBIX AKTOB, COZIEPIKAIAX HOPMBI TPY/I0BOTO IpaBa;
- paccMaTpHBaTh IIPEICTABICHNS COOTBETCTBYIOIIMX PO COIO3HBIX OPTaHOB, HHBIX U30PaHHBIX
paGOTHHKAMH TIPEZICTABHTENEH O BBISBICHHBIX HApYIICHHSX 3aKOHOB M MHBIX HOPMAaTHBHBIX
IIPABOBHIX aKTOB, COIEPIKALMX HOPMbI TPY/IOBOTO IPaBa, IPAMEHSATE MEPEI [0 MX yCTPAHCHHIO
¥ co06IIaTh O IPHHATHIX MEpaxX YKa3aHHBIM OpraHaM H IPeCTaBUTEILAM;
- obecrmeunBaTh OBITOBBIE HYyXIB PaOOTHHKOB, CBA3aHHbIE C HCIOJIHCHHEM HMH TPYMOBBIX
00g3aHHOCTEH;
- OCYWIECTBIATH O00s3aTENbHOE COLMAIBHOE CTPaXxOBaHHE paboTHUKOB B  MOPSIKE,
yCTaHOBJIEHHOM (peliepabHEIME 3aKOHAMH;
- BO3MELIATh Bpejl, NpPUYMHEHHBIA pabOTHMKaM B CBA3HM C HCIOIHCHHEM HMM TPYNOBBIX
oGs3aHHOCTEH, 2 TaKKe KOMICHCHPOBATh MOPAIBHELH BPE/l B IOPAAKE H HA YCIOBHAX, KOTOPLIC
ycraHoBIeHs! TpynoBeiM Komekcom P®, denepambHEMU 3aKOHAMH, WHEIMH HOPMATHBHBIMH
IPABOBEIMHE aKTaMHM
- HCIIOJHATH MHBbIE 00S3aHHOCTH, IPEAYCMOTPEHHBIE TPYAOBBIM 3aKOHOATENBCTBOM H MHBIMH
HOPMATHBHBIME IIPABOBEIME aKTaMH, COZISPXKALMI HOPMBI TPYZOBOTO IIPaBa, COTIAMICHUIMH,
JIOKAIBHBIMA HOPMATHBHBIMA aKTaMH, KOJUIEKTHBHBIM ZIOrOBOPOM M TPYAOBBIMH J0rOBOpamMH,
OCYIIECTBIIAT  00fA3aTeNbHOE  COLMANLHOE  CTPaxXOBAaHHE pabOTHHKOB B IOPSJIKS,
ycraHoBIeHHBIM DefiepalbHBIME 3aKOHAMH.
B cootsercrBum o cT. 185.1 TK P® mpejocTaisaTh OIUIAYMBaeMBIC JHA PabOTHHKY UL
IPOXOIKACHHUS JUCTIAHCEPU3AIIH.
9. Pabouee BpeMs H BpeMsl OTAbIXA.

9.1. B COOTBETCTBHH C HEHCTBYIOIMM 3aKOHOJATENHCTBOM i PAOOTHHKOB aJMUHMCTPALHH
yCTAHABIMBAETCS IATHAHEBHAA pabouas Hezens NPOJIOIDKATENLHOCTBIO HE 6osnee 40 vacos ¢
JBYMs BEIXOAHBIME JTHSIMH — Cy000Ta H BOCKPECEHBE.
9.2. I'paduk paboTs! ayis paGoTHIKOB anMunucTpanyy: ¢ 8.00 . 1o 17.00 u.,
o6enennsiit nepepsd ¢ 12.00 u.- go 13.00 4. '

¥ennmHam, paboTaIONAM B CENBCKOW MECTHOCTH, YCTaHaBIHMBACTCH pabouas Hemes
IPOJIODKHUTEIFHOCTHIO HE G0j1ee 36 9acoB B HEMIEIIO.

noHenensHAK-yeTBepr: ¢ 08 wacos 15 MuH. 1o 16 gacos 30 M.

nstauma; ¢ 08 vacos 15 muH. 10 16 gacos 15 MHH.
PaGoTHukaM, pabOTAIOIMM €  IEPCOHAIBHBIM  KOMIBIOTEPOM, — MPENyCMaTpUBACTCAH
. IpeflOCTaBICHHe B TeueHHe pabodvero BPEMEHHM CICIHATLHBEIX NEPEPHIBOB, 00yCIIOBIIEHHBIX
TeXHOJIOTHIECKHM IIPOLECCOM M OpraHH3amHeii Tpyaa.
TexmHmueckue mepepsiBbl vt paboTauKoB: ¢ 10.00 w. 1o 10.15 4. u ¢ 15.45 4. o 16.00 4.
Bo BpeMs TEXHHMYECKOTr0 I€pephiBa pabOTHUKOM HE NPOM3BOAMTCH MPHEM IPAKIAH M HE
OCYIIECTBIISIETCS IPOLIECC BHIIIOIHEHHS TPYIOBBIX 00sS3aHHOCTEH.
Bo BpeMs TEXHHYECKOTO IIepephIBa JTOMyCKaeTes (pr3maecKas rAMHACTHKA H IICPEPEIB Ha qaii.
IIpusneuenue paGOTHHKOB IOCENEHHs K paboTe B BEIXOMHBIC JIHH MOIYCKACTCA B CIyHaiX,
OTOBOPEHHBIX B TPYLOBOM 3aKOHOJIATENLCTBE ¥, B YACTHOCTH, JUIS BEIMOJHCHHA HCOTIOKHBIX,
3apaHee HEMPEBUACHHBIX PabOT, OT CPOYHOTO BEHINIOIHEHMS KOTOPBIX 3aBUCHUT B JIaJIbHEAILIEM
HOpMaJipbHas paboTa MOCENCHHs B IIEJIOM WM €€ OTJENLHOTO MOAPa3AeICHHA.
9.3. Hauano exxenHeBHOM paboTHI, BpeMsl 00€IEHHOTO IEpepbiBa ¥ OKOHYaHHC pabodero aHd
YCTAHABIMBAETCS sl PabOTHHKOB aJAMHMHHCTpAlMM C YyYeTOM HMX MIPOM3BOACTBEHHOM
IEATENHHOCTH MW  ONpeJensercd TPYAOBHIM  JIOTOBOPOM — HIIA rpadukamMu  paboTH,
yTBEPKIaeMBIMH AJMHHHCTpaiueld. Ecmu TpyZOBEIM IOTOBOPOM YCTAHOBICH 8-uacoBoii
paboumii JeHb ¥ XapakTep paboThl HE MpPEAyCMAaTPHBACT TCXHOIOTHHYECKUX IEPEPLIBOB,
CyMMapHO€ BpeMs Ha OT/bIX (IIEPEPHIB OT BBIIIONHEHHsA pabounx QyHKIWi), IUTaHHE B TCUCHHE
pabodero aHs He TODKHO IpeBBIIaTh 30 MUHYT.
9.4, HakaHyHe NpasHAYHBIX JHEH NPOJOKUTENLHOCTS PaOOTEl COKPAINACTCS Ha 1 4ac.



9.5. Tlpy COBNAJEHMH BBIXOJHOTO H NPA3IHUYHOIO AHEH BBIXOJHOH JEHb NEPEHOCHTCS Ha
CITeIONTHI MOCIIE TIPa3AHUYHOr0 paboumii IeHE.

9.6. PaGoTa B BBHIXOJAHOM M HepaGouyuil Hpa3fHWYHBIM ICHH OIUIAYHMBACTCA HE MCHEC HCM B
nBoiiHOM pasMepe. [lo >kenmaHuio paGoTHHKA, pabOTAarOIEro B BBIXOJNHOH HIH Hepaboumii
TIpa3HUYHELI JeHb, eMy MOXeT OBITh IIpeOCTABJIEH APYrol JeHb OTAbIXa. B sTOM Cciydae
paboTa B HepaGoumil Mpa3THUYHBIA JICHb OIJIAYMBACTCS B OJMHAPHOM pasMepe, a IeHb OTABIXA
OILTaTE HE MOICHKHT.

9.7. PabGoTHHMK, B cClly4ae HeBbIXOZa Ha paboTy IO }’Ba}I(PITeJILHBIM npuuraHaM  (Oose3Hb
pabOTHHKA MM 9ICHOB €T0 CEMBH, CMEPTh OJM3KMX POACTBEHHHKOB M HHBIC YBAKHTE/IBHBIC
IpUYEHED), 06S3aH YCTHO H3BECTHTH HEMOCPEICTBEHHOIO PyKOBOAUTEs (IIPH €ro OTCYTCTBHH —
3aMECTHTENs] PYKOBOAMTENS) O TPHYMHAX M IPOJOJDKHTEIBHOCTH CBOCTO OTCYTCTBHA Ha
paboueM MecTe.

9.8 PaboTHHKH IIpH NPOXOXICHMM MUCHAHCEPH3ANMH B TOPSAJKE, IPEyCMOTPEHHOM
3aKOHOATELCTBOM B c(hepe OXpaHHI 310POBbs, HMEIOT IPABO Ha 0CBOOOK/EHHE OT paboTH Ha
OJIMH JIeHb pa3 B TPH Irofa ¢ coxpaHeHneM 3a HAMH MecTa paboTHl (IOIKHOCTH) M CPEIHETO
3apaboTKa.

PaGoTHHKH, HE NOCTHIIIHE BO3pAcTa, JAIOLIEro IIpaBo Ha Ha3HAUYE€HHE IIEHCHH IO CTApOCTH, B
TOM YHCIJIE JOCPOUHO, B TEUCHHM IISTH JIET 0 HACTYIUICHHS TAKOIo BO3pacTa M pabOTHHKH, HE
ABJIAIOIIMECS MOJNyYaTe/siIMU IEHCHH IO CTAapOCTH MM IIEHCHH 3a BBICHYTY JI€T, IPH
TIPOXOMICHHH TUCTIAHCEPH3AIMH B MOPSAKE, IPELYCMOTPEHHOM 3aKOHOATENLCTBOM B chepe
OXPaHBI 30POBbs, HMEIOT NIPAaBO Ha OCBOOOXK/ICHHE OT paboTh! HA /IBa paboyuMX JHs ONKH pa3 B
TOJl C COXPaHEHHEM 33 HUMHU MecTa paGoTsI (JO/DKHOCTH) M CPEITHEro 3apaboTka. .
Pa6GoTHHK 0CcBOGOKIAETCS OT pabOTHI IS IPOXOXKACHUS TUCIIAHCEPU3AIIMHA HA OCHOBAHHH €TO
IMCbMEHHOTO 3adBICHHSA, INpPH 5TOM JEHb (IHH) OCBOOOXKIEHMS COIJIACOBBIBAIOTCS
(cornacoBhIBatOTCs) ¢ pabOTONATEIEM). ‘

10. OToyck.
10.1. IIpoomKUTENPHOCTE OCHOBHOTO €XKETOJHOTO OIJIAYMBAEMOr0 OTIIYCKa!
- 171 paGOTHUKOB MyHHIHNAIBHBIX JOKHOCTEH MyHHIMIATbHOH ciryx0s! - 30 KaneHIapHBIX
TS B
- U1 BCEX OCTabHBIX Pa0OTHUKOB aAMUHUCTPALUH - 28 KalCHIAPHBIX JIHS.
OyepefHOCTh  OPENOCTABIEHHs  OTIYCKOB  yCTaHABIMBAacTCA  AJMHHHCTpalMeH 1o
IIPOM3BOJICTBEHHOM HEOOXOIMMOCTH ¥ C YMETOM HOXKEIaHuH pabOTHHKOB.
10.2. ExxerofHplii OIJIa4MBaEMblii OTITYCK II0 JKCJIaHHIO paOOTHHKA MOXET MPEAOCTABIACTCA B

_[(Ba 3Tana — Ho He MeHee 14 KaleHJapHBIX JHEH.

[IpaBo Ha EXErOAHBIA OTHYCK Yy pabOTHHKa BO3HHKAeT 4Yepe3 6 MecslleB IIOCTE JaThl
BO3HHKHOBEHHS TPYAOBBIX IPAaBOOTHOIICHHM, €C/IM MHOC HE OTOBOPEHO B TPYA0BOM IOTOBOPE.
10.3. Eciu mnpenocraBinenue pabOTHHKY OTIyCKa B TEKylmleM pabodueM rofy MOXeET
He6IaronpHUsTHO OTPA3UTECS Ha HOPMAIBLHOM X0JIe pabOTEI MOCENIEHHUS, IOy CKaeTCs ¢ COTNIacHs
paboTHHKA IIEpEHECEHKE OTITyCKa Ha Oolee o3aHee BPeMs JIMO0 Ha CIICYIOLIHi O,
3anpeniaercs He IPEIOCTABICHHE €KEroHOI0 OTIIyCKa B TEY€HHE JIBYX JIET NOAPAL.
PaboTHHMK aJJMUHHCTpAlAA MOXKET OBITH OTO3BaH M3 OYEPENHOrO OTIIYCKA C €ro COINachsd, €CH
5TO OOYCIIOBIEHO IPOU3BOJCTBEHHON HEOOXOAMMOCTBIO. Perenue 00 3TOM NPHHUMACTCH
['7naBoii aIMHHHCTpAMM WM 3aMECTHTENEM TIJIAaBhl AJMUHUCTpAlldd IIyTEM U3[aHHA
TMACEMEHHOTO PacIIOPsLKEHUS.
10.6. OugepeaHOCTs MNPENOCTABICHHA €XETOAHBIX OTIYCKOB YCTAHABIMBACTCA C Yy4YETOM
HeoOxomuMocTH obecredeHs HOPMAIEHOTO X01a paboTsl afMHUHHCTPAIMK M OIaronpHsITHBIX
YCTIOBHIA JUIst OT/IBIXA PAGOTHAKOB. ['pad MK OTIYCKOB YTBEPIKAAETCS ITIaBOH aJIMHHHUCTPAlK Ha
Kay/(blii KaJICHAAPHBIA IO/l HE MO3HEE, YE€M 3a [BE HEAC/IH A0 HACTYIUICHHA KAJICHIAPHOro roja
1 JIOBOJUTCS JI0 CBEAEHUS BceX PabOTHHUKOB.

PaGoTHHKH, HMEIOIIHE CTATYC MHOTOAETHOM CeMbH, BeTepaHa OO€BBIX NEHCTBHI HMEIOT
MpaBo Ha OTIIYCK B JII0O0OE BpeMs roja.



10.7. B cB3M ¢ JHMYHBIMH H CEMEHHBIMEH OOCTOATENHLCTBAMH pabOTHHKY IO €ro mpocsde ¢
paspelIeHus TIaBbl AIMAHHCTPALAA MOXCT GLITH TIPEJIOCTAaBIEH OTIYCK 0e3 COXpaHCHHA
3apabOTHOM ILIATHL
Y eHIuMEBL, paboTAOIIKE B KOIEKTHBE MMEIOT MPaBO IO 3aiBJICHHIO Ha 1 mensb Oe3 COXpaHCHHA
3apIUIaThl , KOTOPEIH 0QOpMIILETCS PacTIOPSKEHHEM.
10.8. OtnenpHBle KaTeropuy PabGOTHUKOB HMMEIOT IPaBO Ha IOMOMHUTEBHEIE ONJIAYHBACMBIC
OTIIYCKa, MPOJOJLKUTEIBHOCT KOTOPBIX OMPECAeTC JeACTBYIONEM 3aKOHOJATEHCTBOM H
3aK/IFOYEHHBIMH ¢ HUMH TPYJZOBBIMH JIOTOBOPAMH.

11. Iloompennus 3a ycnexn B padore.
11.1. 3a BbIcOKOmpodecCHOHAILHOE BBIIOTHEHHE TPYAOBBIX 00s3aHHOCTEN, IOBBLIINICHUE
TPOM3BOXUTENBHOCTH TPY/IA, TPOJOUKUTENBHYIO H GesynpedHyio paboTy W Jpyrue yCIexXu B
TpyJle IPHMEHSIOTCS CIIEAYIONIHE MEPBI IOOMPCHAA paGOTHHUKOB IIOCEIICHHS:
BpydeHne «b1aroapcTBEHHOTO MHChMa;
Harpaxnenue «IlogeTHOMH rpaMoTOH»;
3anecenue Ha Jlocky Ilodera mocenenus, a 3aTeM B Kuury Ilamsaru;
YCTaHOBIIEHHE IEPCOHALHOM HaZOABKH HIIK €MHOBPEMEHHOM BBIILIATEL;
IpeACTaBIeHHe K BEJOMCTBCHHBIM 3HAKAM OTIMYHSA PCTHOHATBHOTO M tenepagbHOrO
3Ha4YEHHS.
e - IpyTHe MOOIIPEHHSL;
. - BHIJIaua IPEMMH.
JlomyckaeTcsi OTHOBPEMCHHOE IIPHMEHEHHUC K paGOTHHKY HECKOIBKUX BUIOB IOOMPEHHH.
11.1.1 PasMep npeMun yCTaHABIMBAETCA B IpeJeax, NPeAyCMOTPEHHbIX TMonoxexueM 06
oIuIare TpyAa pabOTHHKOR YUPEIKICHHU.
11.2. ToompeHnus 0GOPMIISIOTCS: PACTIOPSHKEHAEM ITIaBbl aAMHHUCTPALAN € yKa3aHHEM BHA
IIOOIIPEHKs. U €r0 OCHOBAHKS, 3aTEM JOBOMATCA 0 CBEICHHA BCEX pabOTHHKOB H 3aHOCATCS B
TPYIOBYIO KHIKKY PaOOTHHKA. '
11.3. Marepransabie GOPMEI TIOOIIPEHHS 32 YCIICXH B paboTe MOTYT TaKKe yCTaHABIUBATHCS B
JPYTHX JIOKAIBHBIX HOPMATHBHBIX aKTaX YUPEKACHUS.

12. OTBeTCTBEHHOCTE 32 HApYIIEHHSsI TPYA0BOH THCIAIIHHLL
12.1. 3a HapylleHHE TpPYAOBOH JHCIIHILTMHEL AJIMHHUCTpAAS [PUMEHSET CIECAYIOLINEe
IMUCIUILTHHAPHEIEC B3BICKAHHS:
- 3aMeYaHue;

.= BBIT'OBOD;

- YBOJIGHEHHE 10 COOTBETCTBYIOIIHM OCHOBAHHAM.

MyHHIEIANBHEA  CIyXaNTHK, JOMyCTHBIIHMI JUCITMIUIAHAPHBIA [POCTYIIOK, MOXET OBITB
BpeMeHHO (HO He Oosee ueM Ha OZMH Mecslr), 0 PellieHHs Bompoca O €ro JWCIMAIUTMHAPHOH
OTBETCTBEHHOCTH, OTCTPAHEH OT MCIOJNHEHHs JOKHOCTHBIX OOS3aHHOCTEH C COXpaHCHHCM
JCHEKHOTO cofepikannsa,  OTCTpaHEHMEe MYyHMIMIIATBHOIO —CIYXKalero OT  HCIOJHCHHIA
JIOJDKHOCTHBIX 00s3aHHOCTEH B 3TOM CIIy4ae IPOU3BOAUTCA MYHHIUIIAIBHBIM IPABOBBIM &KTOM.
denepalbHBIME  3aKOHAMH, yCTaBaMH M MONOKEHHAMH O IHCIHUIUIMHE A OTIENBHBIX
KaTeropuit pabOTHMKOB MOTYT OBITh IPEAYCMOTPEHBI TAKKE H APYrue JUCLMILTHHAPHEIE
B3BICKAHUSA.

12.2. AJMMHACTpalis HMMEET MpPaBO BMECTO HAIOKCHHA MUCHHUILIHHAPHOTO B3LICKAHIA
mepesiaT BONMPOC O HAPYNIEHHM TPYAOBOH JMCHMIUIMHBI HAa DPACCMOTPEHHMC TPYIOBOIO
KOJUIEKTHBA. JI0JDKHEI OBITh 3aTpeOOBaHbL 00pacuenns. OTKa3 pabOTHHKA aTh OOBICHEHHS HE
MOJKET CITyXKHUTH IPEMSATCTBHEM ISl IPUMEHEHH B3GICKaHU.

12.3. JIMCIMIVIMHAPHBIE B3BICKAHMA IPHMEHSIOTCA HENOCPENCTBCHHO 32 o0OHapyKEeHUEM
IpOCTYIKa, HO HE IIO3JIHEE OAHOr0 Mecsla Co IHs €ro oOHapyKeHHS, HE CYMTas BPEeMCHH
GonesHu WM TpeOhIBaHUs PaGOTHHKAa B OTIYCKe. B3BICKaHMe HE MOKET OBITH HAJIOXKEHO
[03/[HEE IECTH MECSIEB CO JIHS COBEPUICHHS NPOCTYIKa, a IO PE3y/bTaTaM PEBHSHH MM



IpOBEpKH (PMHAHCOBO-XO3AHCTBEHHOH NEATENIBHOCTA — HE mo3Hee ABYX JIET CO [HS €ro
coBepieHns. B yka3aHHEIE CPOKH HE BKIIHOTACTCA BPEM TIPOM3BOJICTBA IO YTOJIOBHOMY JACITY.
12.4. 3a Kaxjoe HapyLIEHHE TPYAOBOW IHUCIMILUIMHEL MOXET OBITE HAJIOXEHO TOJBKO OIHO
JMCIMIUIMHAPHOE B3bickanwe. [Ipm HAJOKEHWH UCHUIUIMHAPHOTO B3RICKAHMI JIOJDKHBL
YYUTHIBATBCS TSDKECTH COBEPIIEHHOTO MPOCTYIIKA, 06CTOSTENBCTRA, IIPH KOTOPEIX OH COBEPIICH,
TIpeecTByomas padoTa i NOBEACHHE paboTHHKA.

12.5. PacnopsukeHHe 0 NPYMEHEHHH JUCIMIIIMHAPHONO B3BICKAHIS C yKasaHUEM MOTHBOB ero
IpUMEHEHHs OOBABIACTCS (coobmaercst) pPaGOTHHKY, MOJBEPTHYTOMY B3BICKAHWIO IO
PACIIHCKY B TPEXTHEBHEIH CPOK.

12.6. Ecii B Te4eHWe rojia co JHA MPHMEHECHHS IHUCIMILIAHAPHOTO B3bICKAHMI paboTHHK HE
OyzmeT oBeprHYT HOBOMY JUCHUIUTMHAPHOMY B3BICKAHHIO, TO OH CIHTAeTCA HE MOABEPIIIAMCH
JUCLMIITHHAPHOMY B3BICKAHHIO.

12.7. JIACIMILTMHAPHOE B3EICKAHUE MOXKET OBITH CHATO a[IMUHHCTpAIKeli 10 CBOEH HHUIIUATHBE,
0 XOJaTalicTBY TPYHZOBOIO KOJUIEKTHBA, ECIIA TOZBEPTHYTHIA AUCHHIIMHAPHOMY B3BICKAHHIO
HE COBEPIIM HOBOTO IPOCTYNKA U MPOSBAI ceOA KaK noOpOCOBECTHBIH pabOTHHUK.

B TeueHwe CpOKa AEHCTBHS MMCIHILIMHAPHOrO B3BICKAHMA MEpBI IMOOMIPEHU, yKa3zaHHEIE B
HacTosuX IIpaBmiax, k pabOTHHKY HE TPUMCHAOTCA.

13. 3apaGoTHas NIaTa, CONMAILHOE CTPAX0OBAHUE, JALIOTHI.
13.1. Omiara Tpy/a KaXI0ro pabOTHHKA 3aBUCHT OT €ro JTMYHOTO TPYIOBOTO BKjlaja 1 Ka4yecTBa
Tpyna ¥ MAKCHMAJIbHBIM Pa3sMepoM HE OrpaHuIHBACTCA. : '
13.2. Mecsgaas OILIaTa TPy/a Kax/oro paboTHHKA, 0TpabOTaBIIEero MOJHOCTEIO ONPE/ICNICHHYIO
Ha 9TOT MEPHOJ HOpPMY Pabodero BPEMEHH U BHIIONHHUBIIETO CBOU TPYIOBBIC 00s3aHHOCTH, HE
MOKET OBITh HIDKE BEJIHYHHEI IPOKUTOYHOIO MHHMMyMa yCTaHABIMBAEMOI'O IIpaBUTENBCTBOM
AcTtpaxaHckoil 0061acTH.
13.3. 3apaGoTHas IU1aTa BEIIAYMBACTCS HEIIOCPSACTBEHHO paboTHHKY /B2 pa3a B MECHIL.
— 33 MEPBYIO MOJIOBUHY TEKYIIEro MeCsNa BRIILIaYMBacTCs 21yucia TeKyIIero Mecana;
- 3a BTOPYIO TOJIOBHHY TEKYIIEro Mecana (OKOHYATENBHEI pacdeT 3a MECHI)
BEITUTAYMBAETCS 6 "HCIIa CIEAYIOMEro Mecsna.
13.4. AIMMHHECTpAIKs BIIPABE BBECTH HOBHIC WM M3MEHHTH CYIICCTBYIOMHE yCIOBMUS OILIATEI
Tpy/a, IPA 3TOM OHa 00s13aHa H3BECTHTD 06 5TOM pabOTHHUKOB He NO3/IHEE, YeM 3a 2 MecAIa.
13.5. PabOTHMKA MOMB3YIOTCA BCEMH BHAaMH OOECHEYEHHs TOCY[JApCTBEHHOIO CONMATBHOTO
CTpaxOBaHUsl.
13.6. Io pemenuio AIMAHHCTPAIUH PabOTHHKAM MOTYT OBITH BBIILIAYEHBI €MHOBPEMECHHBIE

* mocoOus B CIICAYIOMMX CIIyqasX:

COBBITHE PA3SMEP [TPUMEYAHHUE

Cruxuitnoe OencTBHE, TEXHOTESHHAA ‘ IToBpexeHue . IMYIIECTBA
xaracTpoda, IOBpeKaeHHE Oolee MOJITBEPHKAACTC aKTOM
25% HMYIIECTBa paborHUKA . or 1 oxnana YIIOJHOMOYEHHOTO OpraHa (axt
BCIEJICTBHE TIOXKapa HE IO BHHE 0 TIoXKape) ¢ yKa3aHMEM ero
paboTHHKA : TIPUYHH

XoparaiicTea ¥ HeoOXoQuMBIe NOKyMEHTHI Ha IIONY4CHHC C€IHHOBPEMCHHBIX nocoOmit
nepeialoTcs T1aBe aMHHUCTPALMH.
JIONOHATENbHEIE BBIUIATEL M KOMIICHCAIMH, TOPANOK HX IPEIOCTABICHIA paboTHHKAM
yCTAHABIHMBAIOTCS aMIHHCTPAUCH.
13.7. B ciny4asx HarpaxIcHUS pabOTHHUKY €IMHOBPEMEHHO BBIIIIAYHBACTCS BO3HArpaxJeHHE,
COTTIACHO NIPHJIOKEHHS K HacTosAmmM [Ipasuiiam.
13.8. AMUHHECTpANKS BIPABE BBECTH HOBBIE MM H3MCHATH CYLICCTBYIOLIHNC yCIOBUA OILIATEL
Tpy/a, TIPH 3TOM OHa 00s3aHa H3BECTUT 00 ITOM paGOTHHKOB HE MO3/HEE, YEM 32 2 MecqIa.

14. IIpoune ycaoBHs. '




14.1. C mpaBwiaMH BHYTPEHHETO DPacHOpsIKa, TOJDKHBI OBITh O3HAKOMIEHBI BCE PabOTHHKH

aIMUHUCTpPAITHH. |
14.2. TpynoBbe CHOpH MO BONPOCAM IIpHEMa M OCBOOOXICHHA OT paboThl, OIUIATHI H

IPUMEHEHHs JIMCUMILUTMHAPHBIX B3BICKAHUH paspelaiorcs B HOPSIKE NMOAYMHEHHOCTH MM B
YCTAHOBJIEHHOM JIEHCTBYIOIUM 3aKOHONATENNECTBOM HOPSIIKE.



